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General Information and Regulations

would be not only of little useto suchpersonsbut would
prejudiciallyaffect the instructionof thosefor whomthe classes
havebeenorganised.

Accordingly the Collegereservesthe right to restrictenrolmentin
the tradepracticalclassesto thosepersonswho areactually
employedin theseveralprocessesandoperationsof the trade.For
admissionto theseclassesproof of actualemploymentin theseveral
processesandoperationsof the tradewill becertificatesto that
effect from the MastersAssociation,theofficial TradeUnionsof the
tradeconcernedor AnCO. Employersarekept informedduring the
sessionof absencesor lateson the partof their apprentices.In
addition,an endof sessionreporton attendanceand progressis
issuedto studentsandemployers.Apprenticesandemployersare
askedto noteparticularlythatdetailsof theemploymentand the
attendanceof all apprenticesenrolledin releasecourseswill be made
availableto AnCO - the IndustrialTraining Authority - whetheror
not the apprenticesare registeredwith the body.

Day classeswill normally be held during the period 9.00a.m.to 1.00
p.m. and 2.00p.m. to 5.00p.m. eachweek-day.Eveningclasseswill
normally beheld from 7.00p.m. to 10.00p.m. exceptwhere
otherwisearranged.

TheCollegereservesthe right to changeany or all of the syllabus,
thedayandtime of meetingof any classandmay cancelclasses
wheretheenrolmentor attendanceis consideredinadequate.If for
somereasona teacheris unableto attend,classesmay becancelled,
without notice.

The Collegeconductsits own examinationsfor a numberof the
professionsandtechniciancourses.Theseare moderatedby external
examinersand leadto Collegeawards.The Collegealsooffers
coursesleadingto examinationsandawardsof externalbodiesfor
which it is an approvedexaminationcentre.Studentsare requiredto
acquaintthemselveswith theexaminationand promotion
regulationsof thecoursefor which they enrol.

An examination entry feeof £25.00 is payablein respect of College
sessionalexaminationsand in thecaseof supplementalexaminations
a further feeof £25.00 is payable.Where examinations lead to an
NCEA Certificateor Oiploma,anadditionalfee is payable(for
detailsseeunderNationalCouncil for EducationalAwards).

Studentsshouldnotethatthosenot achievinga minimumaverage
attendanceof 75% in eachsubjectof their course,without a
satisfactoryexplanation,will be refusedpermissionto sit College
examinations.



General Information and Regulations

Applications for entry to examinations received after these closing
dates will be considered only in exceptional circumstances and at the
discretion of the College Examinations Executive Board. Such
applications are subject to a late entry fee of £25.00. The closing
dates each year for receipt of College examination entry forms and
fees are 31st January for the Summer examinations and 31st July
for the Autumn examinations. No application for entry to College
examinations will be considered if received later than 1st March for
Summer examinations or 15th August for Autumn examinations.

Students should note carefully the Examination Rules and
Regulations which are printed on the Examination Entry forms and
the Examination Timetables.

Promotion
Regulations

General
Examination
Information

Promotion to a higher year or stage in any subject is contingent on
reaching the required standard in the sessional examination in the
lower grade. A candidate unsuccessful in a sessional examination
may be permitted to sit a Supplemental examination, in relation to
the same session, where such is offered in accordance with the
regulations established for the course. Candidates who do not
complete an examination in all subjects of the year or stage, or who
are required to submit additional work, e.g. project or thesis, to the
Examination Board for assessment before graduation or promotion
to the next year of the course, must re-enter for that examination
before 31 st January and pay the appropriate fees.

Students are required to submit regularly such project work and
course work as may be prescribed by members of the academic staff
and this will be taken into account in the assessment at the end of
the session.

A laboratory notebook must be maintained by each student of a
laboratory class. An assessment will be made at the end of the
session of each student's progress in laboratory techniques and
experimental ability which will count in the sessional examination in
that subject.

Candidates will be admitted to the Examination Room only on
production of the Identity Card issued by the College in addition to
the appropriate admission letter which is issued when and if an
application to sit the examination is approved by the College.

Students seeking a re-<:heck of an examination result should submit
a written request, within two weeks of the publication of provisional
results, specifying the grounds on which the request is made.

Students wishing to appeal against an examination result must
submit a formal written application on the standard form, available
from the College Examinations Office, within two weeks of the
publication of provisional results. Formal appeals must be
accompanied by a fee of £25.00 and be submitted to the Princilpal or

22



Other
Examinations

National
Council for
Educational
Awards

University
Of DUblin

General
Regulations

General Information and Regulations

Examinations Secretary. The College accepts rechecks and appeals
on the understanding that it may not be in a position to inform the
student of the result prior to the date for entry or sitting a
Supplemental Examination.

The College is a centre for a number of external examinations
including the Department of Education and the City and Guilds of
London Institute. Application for entry to these examinations
must be made through the College Office in accordance with the
closing dates as indicated on College Notice Boards.

In connection with the examinations of professional and other
external bodies, students are advised to note the following:-

1. Admission to a course in the College may not of itself
entitle students to sit for examinations of external bodies.
Students are themselves responsible for ensuring that they
satisfy all the requirements of the examining body
concerned.

2. Students are expected to acquaint themselves with the
current regulations for the examinations which they
propose to take.

3. Students must make the necessary applications and provide
all documents that may be required.

4. The College Authorities will give assistance and advice in
the above matters.

The NCEA was established by the Government in 1972 and awards
qualifications in cl number of areas of study in non-university
institutions. At present students in the Engineering and the Geo
Surveying Technician's Certificate and Diploma courses receive
NCEA awards in addition to College awards. Additional examination
entry fees are payable in respect of these awards as follows:-
First Stage £37.00, certificate Stage £37.00 and Diploma Stage £48.00. These
fees are sUbject to revision.

The City of Dublin Vocational Education Committee and the
University of Dublin have entered into a formal agreement by which
degree awards of the University are available to students of the
College who successfully complete certain courses in Architecture,
Engineering and Surveying. Details relating to these awards are given
under the individual course entries.

General regulations for Colleges and classes operating under the
Authority of the City of Dublin Vocational Education Committee
are displayed in the Entrance Hall. All students are subject to these
regulations and the regulcltions of Dublin Institute of Technology.
together with more specific College regulations.
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All College staff are authorised to enforce immediate disciplinary
measures in respect of students whom they find violating the
regulations of the College or otherwise misconducting themselves.
The full co-operation of each student is required in order to maintain
the dignity and discipline of the College.

Students are not permitted to smoke in the College classrooms,
laboratories, lecture theatres, workshops, library or gymnasium
Parking of pedal and motor cycles in the space provided in the
College grounds is normally permitted. Students are not permitted
to bring cars into the College parking area.

Students may use the facilities of the College, including the
Gymnasium, on the understanding that they do so at their own risk.
Though all reasonable care is taken, the College accepts no liability
for student property lost, stolen or damaged on the College premises
or grounds.

Locker accommodation is available for a considerable number of
students on payment of a fee of £10.00 per session. This includes a
deposit of £5.00 returnable only if the locker is vacated within seven
days of the expiry of the period for which the locker has been
granted, i.e., before the end of the academic session.

Office Hours

Cafeteria
Facilities

Flrat Aid
Service

Banking
FecUltles

The College
Library

Office Hours: 9.00 a.m. to 12.45 p.m. and 2.15 p.m. to 5.00 p.m:
Monday to Friday, and in the evenings at special periods of the year
at times which will be posted on the Notice Board. Except during
enrolment periods, members of the staff will not be available for
interviews or consultations except by prior appointment.

The Accounts Office will deal with enrolments and examination
entries at the following times:

9.00 a.m. - 12.00 noon
2.00 p.m. - 4.00 p.m.

The college Cafeteria is open throughout the session for lunches,
teas and morning and afternoon snacks.

The College plans to develop a First Aid service during the 1987/88 session
in co-operation with the Order of Malta.

The College plans to develop a part-time banking facility on campus in
co-operation with the Bank of Ireland dUring the 1987/88 session.

The L.ibrary plays a vital part in the academic structure and
programmes of the College. It provides a comprehensive information
service, and study facilities for students and staff. Current Library
holdings are approaching 40,000 volumes. The Library also receives
600 current journals as well as current bibliographies, and indexes
and abstracts appropriate to our disciplines.
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The Library maintains close links with the City of Dublin Public
Library system and has access to their total holdings. It also has
close links with the Libraries of An Foras Forbartha, the Institute
for Industrial Research and Standards, the Universities, other
Research Institutes and, of course, the sister Colleges of the D.I.T.
Through these links, photocopied material and books on inter
library loan may be obtained. By arrangement, facilities may also be
provided for staff and $enior students to use these libraries for
research purposes.

The Library contains an open access stack area, a periodicals and
reference area, and study space for 400 'readers. Most of the Ubrary
stock is available for loan. There is a coin operated photocopier and
a microform reader/printer for readers use. Introductory lectures on
the use of the Library will be given to any interested group by
arrangement. Library publications include a current list of
periodicals, a current contents list, a library guide, cumulated theses
lists and new books lists.

Hours of Opening:
Term I & II Monday to Friday 9.30 a.m. - 9.30 p.m.

Saturday 9.30a.m. - 1.00 p.m.
Third Term Monday to Friday 9.30 a.m. - 9.30 p.m.

Saturday 9.30 a.m. - 5.00 p.m.
Vacation Period Monday to Friday 9.30 a.m. - 5.30 p.m.

The Students' Union is the students' representative body in the
College. It helps to promote and defend the interest of students in
the College. Every student becomes a member of the union on
enrolment. The union is democratically based and it is dependent for
its effectiveness on student participation.

It is administered by an executive which is elected annually by the student
body and is headed by two sabbatical fulltime officers - a President and a
Deputy President The President is responsible for the overall co-ordination of
union policy in addition to the day to day running of the Union. The Deputy
President has specific responsibility for welfare, sports clubs and course
related matters. Each class elects Its own representative to act as
spokesperson to their Department and Student Union Executive. The ultimate
decision making body of the Union is the general meeting which is open to all
members of the student body. It hoIcls a number of general meetings dUring
the year.

Functions of the the Students Union
1. To represent and defend the views of Its members.

The Union does this at College level by representing the students on the
College Council, Ubrary, Caf8terIa CoInmfttee and Other bodies.
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It represents its members views at national level through the
Union of Students in Ireland.

2. To provide recreational and social facilities for its members.
These include lunchtime concerts, parties, dances and talks by
guest speakers.

The Union also maintains a common room where students may meet for
discussions or just to relax.

Sports clubs and course related societies are administered and financially
suported by the Student's Union.

There are two Committees, a Sports Council and a Cultural Council which
between them co-ordiante many activities in the College including trips,
special lectures, competitions and other events.

Student
Services

3. The Union provides a number of commercial services
including a student shop selling stationery, drawing equipment,
sweets and newspapers. It also provides photocopying services,
issues the Intemational Students Identity Card (USIT Cardl and provides
information on student welfare and travel.

The general financial and administrative affairs of the Dublin Institute of
Technology Students Unions are managed and co-ordinated by a
limited company, Dublin Institute of Tecnnology Students Unions Ltd.
Students Unions staff are employees of the COmpany.

DIT student services are co-ordinated by a Students Services Council
which is a sub-eommittee of CDVEC and is representative of it,
College Principals, Student Unions and other designated or
nominated members.

The Student Services Council has two main sub-committees:
(i) A DIT Sports Council;
(i i ) A DIT Social and Cultural Council.

Each of these sub-committees has Governing Body, College
Management and Student Union nominees and have responsibility
for the general development and co-ordination of relevant activities
in each College and between Colleges. They are responsible for the
disbursement of funds to designated clubs and societies as well as for
the preparation of annual budgets and accounts.

The general financial and administrative affairs of the DIT students
unions are managed and co-ordinated by a limited company speciallY
established for that purpose and members of staff are employees of
that company.
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GENERAL REGULATIONS
of the
DUBLIN INSTITUTE OF TECHNOLOGY

Students are admitted subject to the regulations of
the Institute and its Colleges as amended from time to time

REGISTRATION

1. The application and enrolment dates for courses offered in the Institute shall
be as published annually by the Institute.

2. Fees must be paid in full on enrolment and before admission to class by cash.
bankers draft or money order or guarantee from granting body.

3. Intending students should note the Entry Requirements for admission to the
various courses. Before acceptance of an application for admission to classes
or courses, the applicant may be required to attend for interview and the
College must be satisfied as to his/her ability to benefit from the proposed
classes or course. Approval in this respect must be endorsed on the enrolment
form by the designated College authority. A College may require an applicant
to pass an entrance test and/or a suitability test before admitting him/her to
any class or course.

4. Only in exceptional circumstances and subject to the additional payment of a
late fee of £30 will applicants be admitted after the enrolment date as
referred to in 1.

5. The sole proof of enrolment in any class or course in the College is the
Official Receipt for the class or course fees paid. The Official Receipt must be
shown to the Lecturer on first attendance at each class of the course.
Lecturers are authorised to refuse admission to classes of students who do not
show their Official Receipt.

6. Fees are not refundable except where a class or course does not form.

7. New students will be issued with an Identity Card. For this purpose and for
the College records students must provide, at their own expense, three copies
of a recent photograph (not returnable) of passport type and size. Students
who were enrolled in the College in previous sessions must present the
Identity Card previously issued to them for re-endorsement for the new
session. Where Identity Cards have been lost or are no longer usable. the
College should be informed as soon as possible and three copies of a recent
photograph must again be provided as in the case of first enrolment. Students
should note that an appropriate charge will be made for replacement of
Identity Cards. The Identity Card is the property of the College and may be
demanded by the College or its officers or agents at any time. Students are.
therefore. required to carry their Identity Cards with them while in College
or whenever they may be required to identify themselves as students of the
College.
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